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1. B A C K G R O U N D 

Ind ian B a n k ( t h e " B a n k " ) i s a body c o r p o r a t e cons t i t u ted u n d e r the B a n k i n g C o m p a n i e s (Acqu is i t i on 
a n d T r a n s f e r of U n d e r t a k i n g ) A c t , 1 9 7 0 wi th its H e a d O f f i ce at 2 5 4 - 2 6 0 , A v v a i S h a n m u g a m S a l a i , 
R o y a p e t t a h , C h e n n a i - 6 0 0 0 1 4 . T h e B a n k is d e s i r o u s of c o n d u c t i n g E l e c t r i c a l S a f e t y Aud i t & E n e r g y 
Audi t of its B r a n c h / O f f i ce bui ld ing l o c a t e d at I nd ian B a n k , Z o n a l O f f i c e , 3 r d f loor , S a i T r a d e 
C e n t e r , 2 n d L a n e , D w a r a k a N a g a r , V i s a k h a p a t n a m - 5 3 0 0 1 6 . T o e n g a g e the e x p e r i e n c e d 
a g e n c i e s for c o n d u c t i n g E l e c t r i c a l S a f e t y aud i t & E n e r g y Aud i t , s c o p e of W o r k is out l ined in th is 
T e n d e r d o c u m e n t . A n y f u r t h e r a d d e n d a / c o r r i g e n d a / e x t e n s i o n of d a t e s / c l a r i f i c a t i o n s / 
r e s p o n s e s to T e n d e r e r s ' q u e r i e s in r e s p e c t of the a b o v e t e n d e r s h a l l be p o s t e d o n l y o n the 
B a n k ' s w e b s i t e at w w . l n d i a n b a n k . i n _ a n d n o s e p a r a t e no t i f i ca t ion s h a l l be i s s u e d in a n y 
n e w s p a p e r s . 

2 . D I S C L A I M E R 

T h e in fo rma t ion c o n t a i n e d in th is T e n d e r d o c u m e n t or in fo rmat ion p r o v i d e d s u b s e q u e n t l y to the 
T e n d e r e r s by the B a n k o n t he t e r m s a n d c o n d i t i o n s s e t out in th is T e n d e r d o c u m e n t a n d al l o ther 
t e r m s a n d cond i t i ons , s u b j e c t to w h i c h s u c h in fo rmat ion is p r o v i d e d , is b e i n g p rov ided to the 
T e n d e r e r s for t he p u r p o s e of invit ing T e n d e r s a n d d o e s not cons t i t u te no r s h o u l d b e in te rp re ted a s 
a n offer. T h i s T e n d e r d o c u m e n t is m e a n t to p r o v i d e in fo rmat ion on ly a n d t he T e n d e r e r s 
a c k n o w l e d g e that it s h a l l be u s e d on ly for the p u r p o s e of p repa r i ng a n d submi t t i ng the T e n d e r a n d 
for the p u r p o s e n e c e s s a r i l y a s s o c i a t e d h e r e w i t h a n d for no o ther p u r p o s e w h a t s o e v e r . T h i s T e n d e r 
d o c u m e n t h a s not b e e n f i led , r e g i s t e r e d or a p p r o v e d in a n y ju r i sd ic t ion . E a c h T e n d e r e r s h o u l d , at 
its o w n c o s t s w i thou t a n y right to c l a i m r e i m b u r s e m e n t , c o n d u c t its o w n i n v e s t i g a t i o n s , a n a l y s i s a n d 
s h o u l d c h e c k the a c c u r a c y , re l iabi l i ty a n d c o m p l e t e n e s s of the in fo rmat ion in th is T e n d e r d o c u m e n t 
a n d w h e r e v e r felt n e c e s s a r y to ob ta in i n d e p e n d e n t a d v i c e . T h e B a n k m a k e s no r e p r e s e n t a t i o n or 
w a r r a n t y a n d s h a l l i ncu r no l iabil i ty w h a t s o e v e r u n d e r a n y l a w , s ta tu te , r u l e s or r e g u l a t i o n s a s to the 
a c c u r a c y , rel iabi l i ty or c o m p l e t e n e s s of th is T e n d e r d o c u m e n t . T h e in fo rmat ion c o n t a i n e d in th is 
T e n d e r d o c u m e n t is s e l e c t i v e a n d is s u b j e c t to u p d a t e , e x p a n s i o n , r e v i s i o n a n d a m e n d m e n t . 

T h e B a n k r e s e r v e s the r ight of d i s c r e t i o n to c h a n g e , modi fy , a d d to or a l te r a n y or al l of the 
p r o v i s i o n s of th is T e n d e r d o c u m e n t a n d / or the T e n d e r i n g p r o c e s s , w i thou t a s s i g n i n g a n y r e a s o n s 
w h a t s o e v e r . S u c h c h a n g e wi l l b e in t ima ted or m a d e a c c e s s i b l e to al l T e n d e r e r s or c a n be 
a c c e s s e d o n the w e b s i t e of t he B a n k at w w w . l n d i a n b a n k . i n . A n y in fo rmat ion c o n t a i n e d in th is 
T e n d e r d o c u m e n t wi l l be s u p e r s e d e d by a n y la ter wr i t ten in fo rmat ion o n the s a m e s u b j e c t m a d e 
a v a i l a b l e / a c c e s s i b l e to t he T e n d e r e r s by the B a n k . Al l i n fo rmat ion a b o u t the B a n k a n d the S c o p e 
of W o r k f u r n i s h e d by the T e n d e r e r s to the B a n k in the c o n t e x t of the S c o p e of W o r k s h a l l be 
d e e m e d to b e " C o n f i d e n t i a l In fo rmat ion" for p u r p o s e s of th is T e n d e r d o c u m e n t . In fo rmat ion 
p rov ided in th is T e n d e r d o c u m e n t is on a w i d e r a n g e of m a t t e r s , s o m e of w h i c h m a y d e p e n d upon 
in te rpre ta t ion of l a w . T h e in fo rmat ion g i v e n is not i n t e n d e d tobe a n e x h a u s t i v e a c c o u n t of s ta tu tory 
r e q u i r e m e n t s a n d s h o u l d not be r e g a r d e d a s a c o m p l e t e or au thor i ta t i ve s t a t e m e n t of l a w . Fu r the r , 
t he B a n k d o e s n o t a c c e p t a b i l i t y of a n y n a t u r e w h e t h e r resu l t i ng f r om n e g l i g e n c e or o t h e r w i s e 
h o w s o e v e r c a u s e d a r i s i n g f r om r e l i a n c e of a n y T e n d e r e r s upon the s t a t e m e n t s c o n t a i n e d in th is 
T e n d e r d o c u m e n t . 

T h e B a n k r e s e r v e s the r ight to r e j ec t a n y or al l T e n d e r s r e c e i v e d in r e s p o n s e to th is T e n d e r 
d o c u m e n t at a n y s t a g e w i thout a s s i g n i n g a n y r e a s o n w h a t s o e v e r a n d w i thout b e i n g l iab le for a n y 
l o s s / in jury that T e n d e r e r might su f fe r d u e to s u c h r e a s o n . T h e d e c i s i o n of the B a n k s h a l l be f ina l , 
c o n c l u s i v e a n d b ind ing o n a l l t he T e n d e r e r s / pa r t i es d i rec t ly or ind i rec t ly c o n n e c t e d wi th the 
T e n d e r i n g p r o c e s s . 

W h i l e th is T e n d e r d o c u m e n t h a s b e e n p r e p a r e d in g o o d fa i th , ne i t he r the B a n k n or its e m p l o y e e s , 
o f f i ce rs , a n d e x e c u t i v e s m a k e a n y r e p r e s e n t a t i o n or w a r r a n t y or s h a l l h a v e a n y respons ib i l i t y or 
l iabil ity w h a t s o e v e r in r e s p e c t of a n y s t a t e m e n t s or o m i s s i o n s h e r e f r om. No th ing in th is T e n d e r 
d o c u m e n t s h a l l b e c o n s t r u e d a s l ega l , f i nanc ia l or t ax a d v i c e . A n y l iabil i ty is a c c o r d i n g l y e x p r e s s l y 
d i s c l a i m e d by the B a n k , its e m p l o y e e s , o f f i ce rs , e x e c u t i v e s , a f f i l ia tes , the i r r e s p e c t i v e o f f i ce rs , 
e m p l o y e e s a n d a g e n t s e v e n if a n y l o s s or d a m a g e is c a u s e d by a n y a c t o r o m i s s i o n o n the par t of 
the B a n k , its o f f i ce rs , e m p l o y e e s , e x e c u t i v e s , a f f i l ia tes , the i r r e s p e c t i v e o f f i ce r s , e m p l o y e e s a n d 
a g e n t s , w h e t h e r n e g l i g e n t or o t h e r w i s e . 
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3. T I M E S C H E D U L E O F T H E T E N D E R P R O C E S S : 

S I . 
No. 

P a r t i c u l a r s D a t e a n d T i m e 

1 D a t e of c o m m e n c e m e n t of T e n d e r P r o c e s s ( i .e . 
P u b l i c a t i o n of N I T in N e w s p a p e r s a n d 
U p l o a d i n g of T e n d e r D o c u m e n t on the B a n k ' s 
w e b s i t e ) 

D a t e - 2 6 . 0 4 . 2 0 2 1 
T i m e -

2 Da te a n d t ime for r ece ip t of wr i t ten 
q u e r i e s for c la r i f i ca t i on f rom T e n d e r e r s . 

D a t e - 3 0 . 0 4 . 2 0 2 1 

3 L a s t d a t e a n d T i m e for s u b m i s s i o n of T e n d e r 
i nc lud ing T e c h n i c a l a n d F i n a n c i a l B i d s a n d 
E M D ( " T e n d e r D u e D a t e " ) . 

D a t e - 0 7 . 0 5 . 2 0 2 1 
T i m e - 1 3 0 0 hrs (1 P M ) 

5. D a t e a n d T i m e for o p e n i n g of the 
T e c h n i c a l B i d . 

D a t e - 0 7 . 0 5 . 2 0 2 1 
T i m e - 1 3 3 0 H R S ( 1 . 3 0 P M ) 
V e n u e : I nd ian B a n k , Z o n a l O f f i ce , 
V i s a k h a p a t n a m 

6. D a t e a n d T i m e for o p e n i n g of F i n a n c i a l B i d s . Date a n d t ime for o p e n i n g of F i n a n c i a l 
B i d s s h a l l be a d v i s e d s e p a r a t e l y a f ter 
e v a l u a t i o n of T e c h n i c a l B i d s . 
V e n u e : Ind ian B a n k , Z o n a l Of f i ce , 
V i s a k h a p a t n a m 

4 . D E F I N I T I O N S 

C a p i t a l i z e d t e r m s u s e d in th is T e n d e r d o c u m e n t , wi l l h a v e the fo l low ing m e a n i n g s u n l e s s the c o n t e x t r e q u i r e s 
o t h e r w i s e . 

4 .1 " B a n k " m e a n s Ind ian B a n k , a body const i tu ted u n d e r the p rov is ions of the B a n k i n g C o m p a n i e s (Acquis i t ion 
a n d T r a n s f e r of Unde r tak ing ) Ac t , 1 9 6 9 hav ing its Co rpo ra te Of f ice at 2 5 4 - 2 6 0 , A v v a i S h a n m u g a m S a l a i , 
R o y a p e t t a h , C h e n n a i - 1 4 . 
4 .2 " C o n t r a c t " m e a n s the con t rac t to be s i g n e d b e t w e e n the B a n k a n d the s e l e c t e d T e n d e r e r in a c c o r d a n c e 
with a format to be a p p r o v e d / p rov ided by the B a n k a n d al l the a t t ached d o c u m e n t s a n d the a p p e n d i c e s , 
thereto. 
4 . 3 " A g e n c y " m e a n s the s u c c e s s f u l T e n d e r e r w h o h a s b e e n a w a r d e d the c o n t r a c t a s p e r the S c o p e of 
W o r k out l ined in th is T e n d e r d o c u m e n t by the B a n k , p u r s u a n t to i s s u a n c e of t he W o r k O r d e r . 
4 .4 " D a y " m e a n s the B a n k ' s wo rk i ng d a y a s de f ined unde r Negot iab le Ins t rument Ac t , 1 8 8 1 . 
4 .5 "Work O r d e r " m e a n s the letter of intent to be i s s u e d by the B a n k to the s u c c e s s f u l T e n d e r e r in a c c o r d a n c e 
with pa rag raph 17.1 of this T e n d e r documen t . 
4 .6 " P a r t i e s " m e a n s , co l lec t ive ly the B a n k a n d the T e n d e r e r / s e l e c t e d T e n d e r e r / A g e n c y a s the contex t m a y 
require a n d "Par t y " m e a n s a n y of t h e m individual ly. 
4 .7 " P e r s o n n e l / P r o f e s s i o n a l " m e a n e m p l o y e e s , of f icers, pa r tne rs , d i rectors, e x e c u t i v e s , staff a n d pe rsonne l of 
the T e n d e r e r 
4 .8 " S c o p e of Work" m e a n s the s c o p e of wo rk to be unde r taken by the s u c c e s s f u l T e n d e r e r / A g e n c y , a s 
outl ined in this T e n d e r d o c u m e n t . 
4 .9 " T e n d e r " m e a n s the T e c h n i c a l B id , the F i n a n c i a l B id a n d other d o c u m e n t s submi t ted in r e s p o n s e to this 
T e n d e r d o c u m e n t submi t ted by the T e n d e r e r . 
4 . 10 " T e n d e r d o c u m e n t " m e a n s th is "invitation of T e n d e r " p r e p a r e d by the B a n k for the e n g a g e m e n t of 
audit a g e n c y inc luding a n y s u b s e q u e n t c lar i f icat ion, a m e n d m e n t , modi f ica t ions i s s u e d by the B a n k here to . 
4 .11 " T e n d e r e r " m e a n s a n y ind iv idual , entity, body corpora te or a f f i rm w h o is submit t ing its T e n d e r in 
r e s p o n s e to this T e n d e r not ice for prov id ing s e r v i c e s to the B a n k . 

5. O B J E C T I V E 
5.1 T h e B a n k is d e s i r o u s to e n g a g e a n a g e n c y for u n d e r t a k i n g the S c o p e of W o r k , in a c c o r d a n c e wi th a n d in 
the m a n n e r s e t out in th is T e n d e r d o c u m e n t a n d the C o n t r a c t . 
5.2 Accordingly, interested parties are requested to go th rough the el igibi l i ty c r i t e r ia , S c o p e of W o r k , t e r m s a n d 
cond i t i ons , e tc . a s e n u m e r a t e d h e r e in b e l o w a n d subm i t the i r T e n d e r s a s per p r o g r a m m e de ta i l ed in th is 
d o c u m e n t . 



6. E L I G I B I L I T Y C R I T E R I A 
T e n d e r s m a y be submi t ted by a n indiv idual , propr ietorship f i rm, par tnersh ip f i rm, l imited liability 
par tnersh ip , c o m p a n y w h i c h sa t i s f i es the eligibility cr i ter ia s t ipu lated in th is T e n d e r documen t . 
6.1 T h e T e n d e r e r mus t be a c i t izen of Ind ia and compe ten t to cont rac t under Ind ian Con t rac t 

Ac t , 1 8 7 2 a n d if a Insti tute, pa r tnersh ip f i rm, l imited liability pa r tne rsh ip , c o m p a n y or 
ent i ty, it shou ld be duly const i tuted / reg is te red / incorpora ted , in a c c o r d a n c e with the 
app l i cab le l a w s of Ind ia. 

6 .2 T h e T e n d e r e r shou ld not h a v e b e e n d e c l a r e d inso lvent , bankrupt or unab le to pay his 
deb ts , by a n y court of law and sha l l h a v e no i n s o l v e n c y or s imi la r p r o c e e d i n g s pending 
before a n y court of l aw or tr ibunal. 

6 .3 T h e T e n d e r e r shou ld not be a defaul ter to a n y bank / f i nanc ia l institution or a n y 
non -bank ing f inanc ia l c o m p a n y . 

6.4 T h e T e n d e r e r shou ld not h a v e b e e n p e n a l i z e d for a n y cr imina l o f fence by a n y court and 
sha l l h a v e no c r im ina l ac t ion or p r o c e e d i n g s pend ing before a n y court . 

6 .5 T h e T e n d e r e r mus t h a v e in its n a m e , a s a pr ime cont ractor / a g e n c y e x p e r i e n c e of 
hav ing s u c c e s s f u l l y e x e c u t e d a s s i g n m e n t s s imi la r to the S c o p e of W o r k and must h a v e 
s u c c e s s f u l l y comp le ted at leas t o n e s ing le job a n y w h e r e in Ind ia in the pas t 3 ( th ree) 
y e a r s . 
( a ) F o r the p u r p o s e s of this pa rag raph , " yea r " m e a n s a con t inuous per iod of 3 6 5 ( three 

hund red a n d s ix ty f ive) d a y s start ing at a n y date of a y e a r dur ing the per iod of the last 
3 ( th ree) y e a r s p reced ing the last d a y of the month p rev ious to the o n e in w h i c h this 
T e n d e r d o c u m e n t is i s s u e d . 

(b) F o r subs tan t ia t ing work e x p e r i e n c e , T e n d e r e r s a r e requ i red to fu rn ish the fol lowing 
in format ion: 
(i) Copy of work order and completion certif icate from a client of the Tenderer ; and 
(ii) Star t date and end date of each qualifying exper ience . 

6.6 P r e f e r e n c e wou ld be g iven to a T e n d e r e r w h o h a s qual i fy ing e x p e r i e n c e wi th r e s p e c t to 
a s s i g n m e n t s s imi la r to the S c o p e of W o r k in re lat ion to i m m o v a b l e p roper t ies o w n e d by 
na t iona l i zed b a n k s a n d f i n a n c i a l ins t i tu t ions / P u b l i c S e c t o r U n d e r t a k i n g s / C e n t r e 
and /o r S t a t e G o v e r n m e n t organ isa t ions . 

6 .7 T h e T e n d e r e r shou ld h a v e val id and current ly subs i s t i ng p e r m i s s i o n s , l i c e n s e s , 
au tho r i sa t i ons requ i red under app l i cab le law to unde r take its b u s i n e s s a n d a s m a y be 
requ i red for p u r p o s e s of the S c o p e of Work . 

6.8 T h e T e n d e r e r shou ld p o s s e s s a P e r m a n e n t A c c o u n t N u m b e r ("PAN"), T a x Deduc t ion 
A c c o u n t N u m b e r ("TAN") a n d G S T numbe r i s s u e d by the re levan t tax depar tmen t of the 
G o v e r n m e n t of Ind ia. 

7. P R O C E D U R E T O B E A D O P T E D F O R S U B M I S S I O N O F T E N D E R : 
7.1 G e n e r a l Ins t ruc t ions 

(a ) T e n d e r e r s mus t r e v i e w this T e n d e r documen t a s a w h o l e a n d e n s u r e that their 
T e n d e r s a r e a s per the t e r m s hereof . T h e B a n k re ta ins the right to modi fy the t e r m s 
of this T e n d e r documen t and/or a n y of the s e c t i o n s / a t t a c h m e n t s / f o rma ts at any 
t ime prior to the T e n d e r D u e Da te . 

(b) T e n d e r e r s a r e e x p e c t e d to e x a m i n e th is T e n d e r documen t , inc luding al l ins t ruct ions, 
f o rms , spec i f i ca t i ons , condi t ions a n d other d o c u m e n t s a n d requ i remen ts hereof . 
Fa i l u re to fu rn ish a n y or all of the information requ i red by th is T e n d e r documen t or 
s u b m i s s i o n of a T e n d e r not r e s p o n s i v e to this T e n d e r documen t in e v e r y respec t 
m a y resu l t in re ject ion of the T e n d e r . T e n d e r e r s sha l l be d e e m e d to h a v e 
unders tood a n d t aken into accoun t al l the t e r m s a n d cond i t ions p resc r i bed in th is 
T e n d e r documen t . 

7.2 T e n d e r e r s mus t app ly to the B a n k in the p resc r i bed p ro fo rmas a s prov ided in this T e n d e r 
documen t . 

7 .3 T h e T e n d e r shou ld conta in the fo l lowing: 
(a ) T h e T e c h n i c a l B i d ; 
(b) T h e F i n a n c i a l B i d . 

7.4 T h e T e c h n i c a l B i d : T e n d e r e r s mus t submi t the T e c h n i c a l B id in the format se t out in 
A n n e x u r e A of th is T e n d e r document , du ly fi l led up, in a n e n v e l o p e s u p e r scr ib ing 
" T e c h n i c a l B i d F o r e n a a a e m e n t a a e n c v for E l e c t r i c a l Sa fe tv & E n e r a v Aud i t " on the 
top of the e n v e l o p e . T h e format of the T e c h n i c a l B id sha l l be t yped out a n d pr inted on 
the T e n d e r e r ' s letter h e a d and s i gned by the T e n d e r e r or a n au tho r i sed s ignatory 
tender ing wi th au thor isa t ion f rom the T e n d e r e r . T h e content of the T e c h n i c a l B id 
submi t ted by a T e n d e r e r mus t be s a m e a s the format se t out he re in a n d shou ld not 
conta in a n y other in format ion. If there is a n y c h a n g e in the con ten ts of the T e c h n i c a l B id 
submi t ted by the T e n d e r e r a s c o m p a r e d to the format set out he re in , then the T e n d e r 
sha l l be re jec ted . Se l f -a t t es ted c o p i e s of the fol lowing d o c u m e n t s a r e to be submi t ted 
a long wi th the T e c h n i c a l B id : 



7.4.1 In c a s e , t h e T e n d e r e r i s firm, l imi ted l iabil i ty p a r t n e r s h i p or a body c o r p o r a t e , de ta i l s of 
const i tu t ion of f i rm , l imi ted l iabi l i ty p a r t n e r s h i p or body c o r p o r a t e ; 

7 .4.2 K Y C D o c u m e n t s l ike A a d h a a r , P A N , dr iv ing l i c e n s e , p a s s p o r t , e t c . If t he T e n d e r e r is f i rm, 
l imi ted l iabi l i ty p a r t n e r s h i p or body c o r p o r a t e , the p e r s o n w h o h a s b e e n a u t h o r i z e d to 
s u b m i t a n d s i g n the T e n d e r h a s to s u b m i t h i s / h e r K Y C D o c u m e n t s ; 

7 .4 .3 In c a s e of body c o r p o r a t e , a r e so lu t ion du ly s i g n e d by the a u t h o r i z e d p e r s o n s of that body 
c o r p o r a t e au tho r i z i ng t h e r e in a p e r s o n to s u b m i t a n d s i g n the T e n d e r ; 

7.4.4 A n af f idav i t con f i rm ing t he re i n that T e n d e r e r h a s not b e e n d e c l a r e d i nso l ven t or no 
i n s o l v e n c y p r o c e e d i n g s a r e go ing on in a n y cour t of l a w nor h e h a s b e e n a de fau l t e r to a n y 
b a n k , f i n a n c i a l inst i tut ion or a n y n o n - b a n k i n g f i nanc ia l c o m p a n y or h a v e b e e n p u n i s h e d for 
a n y c r i m i n a l a c t by a n y cour t ; 

7 .4 .5 L a t e s t i n c o m e t a x re tu rn ; 
7.4.6 In fo rmat ion o n qua l i f y ing c r i te r ia a s s e t out in p a r a g r a p h 6 a b o v e , i nc lud ing n e c e s s a r y 

d o c u m e n t s ; 
7.4.7 E M D by w a y of a d e m a n d draf t for R s . 2 0 0 0 / - ( R u p e e s T w o t h o u s a n d on l y ) f avou r i ng Ind ian 

B a n k a n d p a y a b l e at V i s a k h a p a t n a m ; a n d 
7.4.8 A u d i t e d b a l a n c e s h e e t for l a s t 3 ( t h ree ) f i n a n c i a l y e a r s a n d s o l v e n c y ce r t i f i ca te f rom its 

b a n k e r s . 
7 .5 T h e F i n a n c i a l B i d : T e n d e r e r s mus t submi t the F i n a n c i a l B id in the format se t out in A n n e x u r e 

B of th is T e n d e r d o c u m e n t , duly filled up, in s e p a r a t e s e a l e d e n v e l o p e s supersc r ib ing 
" F i n a n c i a l B i d for E n g a g e m e n t of a g e n c y for E l e c t r i c a l Sa fe ty & E n e r g y audi t" on top of 
the e n v e l o p e . T h e F i nanc i a l B id sha l l not inc lude a n y condi t ions a t t ached to it. Al l unit r a tes a n d 
p r i ces in the F i n a n c i a l B id sha l l be quoted by the T e n d e r e r s in Ind ian R u p e e s only. A n y s u c h 
condi t ional T e n d e r s sha l l b e l iable for reject ion. 

7.6 T h e s e two s e p a r a t e s e a l e d e n v e l o p e s shou ld be put together in a third e n v e l o p e duly s e a l e d 
a n d super -sc r ib ing " T e n d e r for E n g a g e m e n t of a g e n c y for E l e c t r i c a l S a f e t y & E n e r g y 
audi t" . 

7.7 No T e n d e r e r sha l l submi t m o r e than o n e T e n d e r . A T e n d e r e r w h o submi t s or par t ic ipates in 
submit t ing m o r e than o n e T e n d e r sha l l be l iable for reject ion of al l T e n d e r s in w h i c h s u c h 
T e n d e r e r h a s par t ic ipated. 

7.8 T h e T e n d e r a s we l l a s al l re la ted c o r r e s p o n d e n c e e x c h a n g e d by the T e n d e r e r with the B a n k 
sha l l be wri t ten in Hindi or E n g l i s h l anguage . T h e T e n d e r form, comp le te in all respec t , shou ld 
r e a c h the fol lowing a d d r e s s e e through a n y m o d e of de l ivery before the T e n d e r D u e Da te : -

D e p u t y G e n e r a l M a n a g e r 
I n d i a n B a n k , Z o n a l O f f i c e , 

V i s a k h a p a t n a m . 
7.9 T h e B a n k m a y at its so le d iscret ion, ex tend the T e n d e r D u e D a t e by a m e n d i n g the T e n d e r D u e 

Da te , in w h i c h c a s e al l r ights a n d obl igat ions of the B a n k a n d the T e n d e r e r s will b e sub jec t to the 
T e n d e r D u e D a t e a s e x t e n d e d . 

7.10 T h e B a n k is not respons ib le for non-rece ip t of T e n d e r within the T e n d e r D u e D a t e due to a n y 
r e a s o n including pos ta l d e l a y s or ho l idays . 

7.11 T h e F i n a n c i a l B i d s of the tende rs w h o s e T e c h n i c a l B id is not a c c o m p a n i e d with E M D , will not be 
o p e n e d . 

7.12 Al l p a g e s of th is T e n d e r d o c u m e n t shou ld be s e a l e d a n d s i gned by the T e n d e r e r ( i n c a s e of an 
indiv idual) or the au thor i zed s ignatory of the T e n d e r e r , in other c a s e s . 

8. S C O P E O F W O R K : 

T h e s c o p e of w o r k to be u n d e r t a k e n by the A g e n c y u p o n the j ob be ing a w a r d e d to s u c h A g e n c y by 
the B a n k is a s f o l l ows ( " S c o p e of Work" ) : 

8.1 S t u d y of l ayou t p lan / E l e c t r i c a l d r a w i n g s w h e r e v e r , p r o v i d e d by the B a n k . 
8 .2 D e t a i l e d v i s u a l i n s p e c t i o n of the E l e c t r i c a l S y s t e m . 
8 .3 F l o o r - w i s e a s s e s s m e n t of L u m i n a r i e s , A C S y s t e m , U P S , E l e c t r i c a l P a n e l r o o m , T r a n s f o r m e r , 

E l e v a t o r , P u m p , E a r t h i n g S y s t e m & L igh tn ing P r o t e c t i o n S y s t e m - w h e r e - e v e r a p p l i c a b l e . 
8.4 L o a d C a l c u l a t i o n . 
8 .5 Insu la t i on M e g g e r of al l e l e c t r i c a l i t e m s . 
8 .6 E l e c t r i c a l S a f e t y A s p e c t 
8.7 M a k i n g s i n g l e l ine d i a g r a m of total E l e c t r i c a l s y s t e m . 
8 .8 A n y o the r n e c e s s a r y tes t c o n s i d e r e d n e c e s s a r y a f ter v i s u a l i n s p e c t i o n of the bu i ld ing . 
8 .9 P r e p a r a t i o n of c o m p r e h e n s i v e repor t ( a s pe r a p p l i c a b l e repor t ing f o rma t ) rec t i f y ing d e f i c i e n c i e s 

s h o w n in t es t r epo r t s c o n d u c t e d to a s s e s s the E l e c t r i c a l S a f e t y of the E l e c t r i c a l Ins ta l la t ion 
System. The above reports are to be submi t t ed in two s e t s in h a r d c o p y a s w e l l a s in soft c o p y 
a l o n g w i th n e c e s s a r y p o s t c a r d s i z e c o l o u r e d p h o t o g r a p h s on g l o s s y p a p e r . 



9. C O N F L I C T O F I N T E R E S T 
9.1 T h e s e l e c t e d T e n d e r e r / A g e n c y sha l l prov ide p ro fess iona l , ob ject ive and impart ia l 

a d v i c e , a n d at al l t i m e s hold the B a n k ' s interest a s pa ramoun t , str ict ly avo id confl ict with 
other a s s i g n m e n t / j o b ( s ) or their own corpora te in te res ts , and act wi thout a n y expec ta t ion 
/ cons idera t ion for a w a r d of a n y future a s s i g n m e n t ( s ) f rom the B a n k . 

9.2 Wi thout l imitation on the genera l i ty of the foregoing, the s e l e c t e d T e n d e r e r / A g e n c y , and 
a n y of their af f i l ia tes a n d m e m b e r f i rms, sha l l be cons ide red to h a v e a confl ict of in terest 
(and sha l l not be e n g a g e d under a n y of the c i r c u m s t a n c e s ) a s s e t forth be low: 
9.2.1 Conf l i c t ing a s s i g n m e n t / job: T h e T e n d e r e r ( including its pe rsonne l ) or a n y of 

its a f f i l ia tes a n d m e m b e r f i rms sha l l not be hi red for a n y a s s i g n m e n t / job / t ask 
that, by its na tu re , m a y be in confl ict with ano the r a s s i g n m e n t / job / t ask of 
c o n s u l t a n c y to be e x e c u t e d for the s a m e and/or for ano the r emp loye r . 

9 .2 .2 Conf l i c t ing r e l a t i o n s h i p s : T h e T e n d e r e r ( inc luding its pe r sonne l ) hav ing a 
b u s i n e s s or fami ly re la t ionship with a m e m b e r of the B a n k ' s staff w h o is di rect ly 
or indirect ly invo lved in a n y part of (i) the preparat ion of the t e r m s of r e fe rence 
of the S c o p e of Work , (ii) the se lec t ion p r o c e s s for the S c o p e of Work , or (iii) 
supe rv i s i on of the Cont rac t , m a y not be a w a r d e d a contract , u n l e s s the confl ict 
s t e m m i n g f rom s u c h a re lat ionship h a s b e e n r e s o l v e d in a m a n n e r a c c e p t a b l e to 
the B a n k throughout the se lec t ion p r o c e s s a n d the execu t i on of the Cont rac t . 

10 . SELECTION PROCESS 
10.1 T h e T e n d e r e r s fulfil l ing eligibility cr i ter ia sha l l be el ig ible for open ing of f i nanc ia l b ids. 
10 .2 S e l e c t i o n cr i ter ia for the F i n a n c i a l B id sha l l be that the T e n d e r e r mus t quote the l o w e s t 

f e e be ing the p ro fess iona l c h a r g e s a n d other anc i l la ry c h a r g e s for the S c o p e of Work to 
be under taken . 

10 .3 In c a s e of tie b e t w e e n two or more T e n d e r s , B a n k wil l go for the i n te r -se T e n d e r i n g 
a m o n g s t the T e n d e r e r s involved in tie. 

1 1 . V A L I D I T Y P E R I O D O F T H E T E N D E R : 
T h e T e n d e r sha l l r e m a i n val id for a per iod of 4 5 (forty f ive) d a y s f rom the T e n d e r D u e Da te . In 
excep t i ona l c i r c u m s t a n c e s , prior to exp i ry of the or iginal val idi ty per iod, the B a n k m a y ex tend 
the per iod of val idi ty. In s u c h a n even t , the period of wi thhold ing the E M D sha l l be e x t e n d e d 
proport ionately. 

12 . C H A N G E IN C O N S T I T U T I O N O F T H E T E N D E R E R 
12.1 Pr ior written approva l of the B a n k shal l be obtained by the T e n d e r e r (if the T e n d e r e r is not 

an individual) prior to change in its constitution subsequen t to the submiss ion of the 
T e n d e r . Any violation of this provision sha l l be d e e m e d to be a b reach of this Tender 
document and shal l lead to rejection of the T e n d e r submit ted by s u c h Tendere r . No 
c h a n g e s to the constitution of any T e n d e r e r shal l be permitted after the T e n d e r Due Date. 

12.2 C a n v a s s i n g by any T e n d e r e r in connect ion with the T e n d e r or the tender ing p rocess is 
strictly prohibited. In the event any T e n d e r e r resor ts to c a n v a s s i n g in any form or manner , 
the T e n d e r submitted by s u c h T e n d e r e r shal l be liable for reject ion. 

1 3 . T I M E O F C O M P L E T I O N O F T H E W O R K : 
13.1 T h e B a n k in tends to comp le te the p r o c e s s of comple t ing s t ruc tura l audi t and s u b m i s s i o n 

of report wi thin 30 d a y s f rom p lac ing order with the a g e n c y . 

14 . PAYMENT TERMS; 
14.1 T h e fee quoted by the s u c c e s s f u l T e n d e r e r / A g e n c y sha l l be the f ee p a y a b l e by the 

B a n k to the A g e n c y for p e r f o r m a n c e of the S c o p e of Work ( s u c h f ee here inaf te r re fer red 
to a s the "Agreed Fee" ) . 

14.2 P a y m e n t of total A g r e e d F e e wil l be m a d e by the B a n k in full af ter sa t i s fac to ry 
comple t ion of s t ruc tura l audit work a n d s u b m i s s i o n of repor ts . 

1 5 . C O N T R A C T : 
15.1 Pr ior to exp i ry of the T e n d e r val idi ty per iod, the B a n k wi l l notify the s u c c e s s f u l T e n d e r e r 

that its T e n d e r h a s b e e n a c c e p t e d by w a y of i s s u a n c e of the W o r k Orde r to the 
s u c c e s s f u l T e n d e r e r through reg is te red p o s t / s p e e d post ( a s c a n n e d copy of the W o r k 
O r d e r wil l be s i m u l t a n e o u s l y sen t to the s u c c e s s f u l T e n d e r e r by w a y of e m a i l ) . T h e 
noti f icat ion of a w a r d wi l l const i tu te the format ion of the Con t rac t . T h e s u c c e s s f u l 
T e n d e r e r is requ i red to s ign a n d return a dup l ica te copy of the W o r k O r d e r within a 
per iod of 2 ( two) d a y s f rom the date of i s s u a n c e of the W o r k Order . 

15.2 T h e T e n d e r wil l be the b a s i s of the Cont rac t to be s igned be tween the B a n k and the 
s e l e c t e d A g e n c y . T h e Cont rac t , w h i c h wil l incorporate all the unders tand ing b e t w e e n the 
B a n k a n d the A g e n c y s h a l l b e f i n a l i z e d and e x e c u t e d w i t h i n 7 ( s e v e n ) d a y s of 
i s s u a n c e of the W o r k Orde r by the B a n k . 



15 .3 Until the Con t rac t is e x e c u t e d , this T e n d e r documen t together with the B a n k ' s written 
a c c e p t a n c e of the A g e n c y ' s T e n d e r sha l l const i tute a b inding contract with the s u c c e s s f u l 
T e n d e r e r , 

15 .4 T h e or ig inal c opy of the Con t rac t sha l l r ema in with the B a n k at all t imes and an a t tes ted 
counterpar t s h a l l be prov ided to the A g e n c y . 

16 . I l O l J I D A T E D D A M A G E S : 
16.1 S h o u l d the S c o p e of W o r k not be comp le ted to the B a n k ' s sa t i s fac t ion within the 

s t ipu la ted t ime per iod, the A g e n c y sha l l be bound to pay to the B a n k a s u m of 0 . 5 0 % of 
the C o n t r a c t f ee per w e e k of de lay by w a y of l iquidated d a m a g e s , p rov ided that the B a n k 
is ful ly sa t i s f ied that the de lay is not attr ibutable to the A g e n c y or a r o s e f rom a n even t or 
c i r c u m s t a n c e b e y o n d the control of the A g e n c y . 

17 . O T H E R T E R M S A N D C O N D I T I O N S 
17.1 T h e T e n d e r e r s shal l be respons ib le for all cos ts assoc ia ted with the preparat ion of their 

T e n d e r s and their participation in the tendering p r o c e s s including subsequen t negotiations, 
v is i ts to the B a n k , etc. T h e B a n k will not be responsib le or in any w a y liable for s u c h costs , 
rega rd less of the conduct or outcome of the select ion p rocess . 

17 .2 T h e F inanc ia l B id should c lear ly indicate the total fee quoted by the T e n d e r e r for the S c o p e 
of Work , both in f igures and words , in Indian R u p e e s . In the event of any di f ference between 
f igures and words , the amount indicated in words shal l prevai l . In the event of a dif ference 
be tween the ari thmetic total and the total shown in the F inanc ia l B id , the lower of the two 
shal l prevai l . 

17 .3 T h e B a n k d o e s not bind i tself to accep t the lowest p r ice T e n d e r a n d r e s e r v e s the right to 
re ject a n y or al l of the T e n d e r s wi thout a s s i g n i n g a n y r e a s o n s w h a t s o e v e r without 
incurr ing a n y liability to the T e n d e r e r s . 

17.4 T h e se lec ted A g e n c y will remain assoc ia ted with the B a n k till the complet ion of the S c o p e of 
Work to the sat isfact ion of the B a n k , in a c c o r d a n c e with this T e n d e r document and the 
Contract . 

17 .5 T h e A g e n c y sha l l be respons ib le for a n d obl iged to all its ob l igat ions re la ted to the S c o p e 
of W o r k in a c c o r d a n c e with the Con t rac t us ing bes t p rac t i ces a n d indust ry s t a n d a r d s , 
s ta te of the art m e t h o d s and e c o n o m i c pr inc ip les a n d e x e r c i s i n g al l m e a n s ava i l ab l e to 
the A g e n c y to a c h i e v e the pe r f o rmance of the S c o p e of W o r k spec i f i ed in the Cont rac t . 

17 .6 T e n d e r s not conforming to the requ i rements of the T e n d e r documen t sha l l not be 
c o n s i d e r e d by the B a n k . H o w e v e r , the B a n k r e s e r v e s the right, at a n y t ime to s e e k more 
informat ion/ c lar i f icat ion on T e n d e r s or to w a i v e a n y of the requ i remen ts of the T e n d e r 
documen t , if in the so le d iscret ion of the B a n k ; the bes t in terests of B a n k wou ld be s e r v e d 
by s u c h ac t i ons . 

17 .7 T h e B a n k sha l l h a v e the right to c a n c e l the T e n d e r p r o c e s s at a n y t ime prior to a w a r d of 
the Con t rac t , without thereby incurr ing a n y liabil it ies to the a f fec ted T e n d e r e r s . 

17.8 T h e B a n k r e s e r v e s the right to ver i fy the val idity / c o r r e c t n e s s of T e n d e r information and 
to re ject a n y T e n d e r w h e r e the conten ts a p p e a r / found to be incorrect , i naccu ra te or 
inappropr ia te at a n y t ime du r ing the p r o c e s s of T e n d e r i n g or e v e n after a w a r d of 
Cont rac t . 

17 .9 T h e B a n k m a y e lec t to t ake an under tak ing f rom e m p l o y e e s / a s s o c i a t e s of the 
T e n d e r e r to main ta in confidential i ty of the B a n k ' s information / d o c u m e n t s , e tc . In this 
rega rd , the B a n k m a y s e e k d e t a i l s / con f i rmat ion on b a c k g r o u n d ver i f icat ion of t h e 
T e n d e r e r ' s P e r s o n n e l . T h e A g e n c y sha l l promptly fu rn ish al l s u c h informat ion and 
d o c u m e n t s sough t by the B a n k . 

17 .10 If C h i e f T e c h n i c a l E x a m i n e r of the C e n t r a l V ig i l ance C o m m i s s i o n , G o v e r n m e n t of India, 
e x a m i n e s the work per fo rmed by the A g e n c y pu rsuan t to the S c o p e of W o r k and points 
out a n y d e f e c t s or i r regular i t ies there in , the A g e n c y sha l l t a k e n e c e s s a r y s t e p s to get 
t hose rect i f ied promptly at no addi t ional cos t to the B a n k , sha l l a l so a s s i s t the B a n k in 
provid ing r e s p o n s e s / rep resen ta t i ons to the o b s e r v a t i o n s m a d e by the C h i e f T e c h n i c a l 
E x a m i n e r . 

17 .11 T e n d e r s sha l l be d e e m e d to be under cons idera t ion immed ia te ly af ter the T e n d e r D u e 
Da te a n d until s u c h t ime the B a n k m a k e s off icial int imation of award / re jec t i on to the 
T e n d e r e r s . W h i l e the T e n d e r s a r e under cons ide ra t ion , T e n d e r e r s and/or their 
r e p r e s e n t a t i v e s or other in terested par t ies a r e a d v i s e d to re f ra in , s a v e a n d excep t a s 
requ i red/permi t ted under this T e n d e r documen t , f rom contac t ing by a n y m e a n s , the B a n k 
and /o r its o f f icers , e m p l o y e e s , r e p r e s e n t a t i v e s , a d v i s e r s on mat te rs re la ted to the 
T e n d e r s under cons ide ra t i on . 

17 .12 T h e B a n k r e s e r v e s the right to a b a n d o n , defer stop execu t i on of a n y act iv i ty inc luded in 
S c o p e of wo rk re la ted to a n y property a n y t ime e v e n after execu t i on of cont ract , giving 
due wr i t ten not ice to the A g e n c y . 



A G E N C Y ' S O B L I G A T I O N A N D U S E O F B A N K ' S D O C U M E N T S . D A T A AND 
I N F O R M A T I O N : 
18.1 T h e A g e n c y s h a l l be respons ib le for m a n a g i n g a n d supe rv i s i ng the act iv i t ies of its 

P e r s o n n e l a n d sha l l e n s u r e that the P e r s o n n e l unde r take the t a s k s relat ing to the S c o p e 
of W o r k in a c c o r d a n c e wi th the st ipulated t ime l ines a n d the t e r m s of the Cont rac t , the 
A g e n c y sha l l at al l t i m e s be respons ib le for al l a c t s a n d o m i s s i o n s of its P e r s o n n e l , a n d 
s h a l l indemni fy and hold h a r m l e s s the B a n k , its o f f icers , e m p l o y e e s and e x e c u t i v e s f rom 
and a g a i n s t a n y a n d al l l o s s e s , d a m a g e s , c o s t s a n d e x p e n s e s , su i ts a n d p roceed ings 
and pena l t i es a r i s ing f rom or in connec t ion with a n y ac t or o m i s s i o n , neg l i gence or 
m i sconduc t of its P e r s o n n e l . 

18 .2 T h e A g e n c y s h a l l not, without the B a n k ' s prior wri t ten c o n s e n t , d i s c l o s e the Cont rac t or 
a n y prov is ion thereof or a n y spec i f i ca t ion , p lan , d raw ing , pat tern or informat ion fu rn i shed 
by or on beha l f of the B a n k in connec t ion therewi th , to a n y p e r s o n other than a pe rson 
e m p l o y e d by the A g e n c y for p u r p o s e s of the p e r f o r m a n c e of the Con t rac t . D i s c l o s u r e to 
a n y s u c h e m p l o y e d pe rson sha l l be m a d e in con f i dence and sha l l e x t e n d only a s far a s 
m a y be n e c e s s a r y for p u r p o s e s of s u c h pe r f o rmance . 

18 .3 A n y d o c u m e n t , other than the Con t rac t itself, sha l l r ema in the property of the B a n k and 
sha l l be re tu rned (in al l c o p i e s ) to the B a n k on comple t ion of the A g e n c y ' s pe r f o rmance 
under the Con t rac t if s o requ i red by the B a n k . 

C A N C E L L A T I O N O F T E N D E R P R O C E S S 
T h e B a n k r e s e r v e s its right to a c c e p t or re ject a n y or all T e n d e r s or c a n c e l tender p r o c e s s 
without a s s i g n i n g a n y r e a s o n for doing s o . A n y dec i s i on of the B a n k in this r ega rd sha l l be 
f inal , c o n c l u s i v e a n d binding upon the T e n d e r e r s . T h e B a n k r e s e r v e s the right to a c c e p t or 
re ject a n y T e n d e r in part or in full, a n d to c a n c e l the tender ing p r o c e s s a n d re ject al l T e n d e r s 
at a n y t ime prior to cont rac t a w a r d , without the reby incurr ing a n y liability to the a f fec ted 
T e n d e r e r ( s ) or a n y obl igat ion to inform the a f fec ted T e n d e r e r ( s ) of the g rounds for the B a n k ' s 
ac t ion . Dur ing the eva lua t i on p r o c e s s at a n y s t a g e , if it is found that a T e n d e r e r d o e s not 
mee t the eligibility cr i ter ia or h a s submi t ted f a l s e / incorrect in format ion, the T e n d e r wil l be 
re jec ted s u m m a r i l y by the B a n k . 

A n y effort by a T e n d e r e r to in f luence the B a n k in the T e n d e r eva lua t i on , or Con t rac t a w a r d 
dec i s i on , m a y resul t in the re ject ion of the T e n d e r . 

I N D E M N I T Y : 
T h e A g e n c y s h a l l a l w a y s k e e p the B a n k indemni f ied and hold the B a n k , its e m p l o y e e s , 
p e r s o n n e l , o f f icers , d i rec to rs , r e p r e s e n t a t i v e s h a r m l e s s f rom a n d a g a i n s t a n y a n d al l l o s s e s , 
l iabi l i t ies, c l a i m s , ac t i ons , c o s t s a n d e x p e n s e s ( inc luding a t to rneys ' f e e s ) re lat ing to, resul t ing 
direct ly f rom or in a n y w a y a r i s ing out of a n y c la im, suit or p roceed ing brought aga ins t the 
B a n k a s a resul t of: 
(a ) b r e a c h of a n y of the term of th is T e n d e r documen t or b r e a c h of a n y representa t ion or 

f a l s e rep resen ta t ion or i naccu ra te s ta tement or a s s u r a n c e or c o v e n a n t or wa r ran t y of the 
T e n d e r e r under th is T e n d e r documen t and/or a T e n d e r ; 

(b) a n d / or b r e a c h of conf ident ia l i ty obl igat ions of the T e n d e r e r con ta ined in th is T e n d e r 
documen t ; 

(c ) a n d / or wi l ful neg l i gence or g r o s s m isconduc t so le ly at tr ibutable to the T e n d e r e r or its 
P e r s o n n e l ; 

(d) N o n - c o m p l i a n c e by the T e n d e r e r and/or its P e r s o n n e l with app l i cab le l a w s ; 
(e ) L o s s of d a t a due to a n y of the r e a s o n s men t ioned a b o v e ; 

T h e T e n d e r e r ' s indemni ty obl igat ions under this p a r a g r a p h 2 0 s h a l l s u r v i v e exp i ry or 
terminat ion of the Con t rac t . 

G O V E R N I N G L A W A N D J U R I S D I C T I O N 
T h i s T e n d e r d o c u m e n t sha l l be g o v e r n e d by the l a w s of Ind ia. S u b j e c t to c l a u s e 2 0 a b o v e , A n y 
d ispute or d i f fe rence a r i s ing out of this T e n d e r documen t , the T e n d e r s a n d the s u b s e q u e n t 
Con t rac t a w a r d e d b a s e d on this T e n d e r documen t sha l l be sub jec t to the e x c l u s i v e jur isdict ion 
of the cour ts in K o l k a t a . 



A n n e x u r e - A 

T e c h n i c a l Bid 
Se l f -A t tes ted 
Pho tog raph of 
the S igna to ry 

T h e Depu ty / A s s i s t a n t G e n e r a l M a n a g e r 
Indian B a n k , 
Zona l Of f ice-

S u b : E n g a g e m e n t of A g e n c y for Electr ical Safety & Energy Audit of B a n k ' s b r a n c h e s / Office Building at 

D e a r Sir, 

With re fe rence to your T e n d e r D o c u m e n t dated , l /we, hav ing e x a m i n e d all re levant d o c u m e n t s 
and understood their contents , he reby submi t our T e c h n i c a l B id for se lect ion a s A g e n c y for Electr ica l Safe ty 
& Energy audit of B a n k ' s b r a n c h e s / o f f i c e s in different p laces / locat ions. T h e T e n d e r is uncondit ional and 
unqualified. 

1 . W e agree to undertake the project, if allotted by the B a n k , a s per the S c o p e of Work a s out l ined in the 
T e n d e r documen t . 

2. W e agree a n d under take to ab ide by all the te rms and condit ions of the T e n d e r document . W e submit 
this tender unde r a n d in a c c o r d a n c e with the t e r m s of the T e n d e r documen t . 

3 . T h e u n d e r s i g n e d is duly au tho r i zed a n d competen t to s ign the d o c u m e n t s on beha l f of the T e n d e r e r . 

4 . W e agree to k e e p this of fer val id for 4 5 (forty f ive) d a y s from the las t date of submitt ing the proposal 
a s speci f ied in the Tender . 

5 . I /We certify that there h a s b e e n no convic t ion by a court of l aw or indictment/ a d v e r s e order in a n y 
jur isdict ion by a n y regu la tory author i ty or body for any o f fence or w rong doing a g a i n s t us or any 
a s s o c i a t e / aff i l iate / or the C E O / D i rec to rs / M a n a g e r s / P a r t n e r s / E m p l o y e e s of our c o n c e r n or that of 
our a s s o c i a t e / aff i l iate. It is further cert i f ied that there is no invest igat ion pend ing or th rea tened 
aga ins t u s or our a s s o c i a t e / aff i l iate or the C E O / D i rec to rs / M a n a g e r s / P a r t n e r s / E m p l o y e e s of our 
conce rn or that of our a s s o c i a t e / aff i l iate / in a n y jur isd ic t ion. I /We cert i fy that wo rk ing for the B a n k in 
relat ion to the p roposed a s s i g n m e n t d o e s not and wil l not confl ict with the other a s s i g n m e n t s that l /we 
h a v e or m a y h a v e now or in future. lA/Ve further certi fy that w e wil l not s h a r e Conf iden t ia l Informat ion 
with other a s s i g n m e n t t e a m s work ing for other c l ients or a n y other staf f m e m b e r w h o m a y be 
conf l ic ted. 

Yours faithfully, 

Signature, Name & Designation of authorised signatory / seal 
of the firm / company) 

Place-
Date-

Elcctrical Safety & Energy Audit Policy 



T e c h n i c a l / E x p e r i e n c e D e t a i l s 

1 . N a m e of the T e n d e r e r with constitution i.e., individual / Propr ietor / 
Pa r tne rsh ip firm / L imi ted liability par tnership / C o m p a n y 

2. Da te of E s t a b l i s h m e n t / Incorporat ion. 
( D o c u m e n t s re la ted to E s t a b l i s h m e n t / Incorporat ion to be e n c l o s e d ) 

3 . C o m p l e t e A d d r e s s of T e n d e r e r 

4. N a m e a n d Con tac t Number , E - m a i l a d d r e s s of the Au tho r i sed P e r s o n 
for d i s c u s s i o n s 

5. C o p y of L i c e n s e / P e r m i s s i o n i s s u e d by re levan t g o v e r n m e n t a l 
author i t ies for C a r r y i n g out b u s i n e s s a s invo lved in S c o p e of W o r k of 
the T e n d e r documen t . 

6. De ta i l s of P e r s o n s / A s s o c i a t e s p roposed to be dep loyed on the b a n k ' s 
job i.e. N a m e , Des igna t i on , qual i f icat ion, e x p e r i e n c e etc . 

7. N a m e , a d d r e s s a n d A c c o u n t deta i ls of the T e n d e r e r 

8. P A N of the T e n d e r e r 

9. G S T regist rat ion n u m b e r of the T e n d e r e r 

10. P r e s e n c e in how m a n y towns /c i t i es in India ( N a m e & Off ice A d d r e s s ) 

1 1 . E x p e r i e n c e De ta i l s in C a r r y i n g out j o b s a s invo lved in the s c o p e of 
work a s we l l a s requ i red in El igibi l i ty Cr i te r ia 

12. A n y o ther Informat ion c o n s i d e r e d re levant by the T e n d e r e r firm / 
C o m p a n y 

13 E M D de ta i l s l ike Number , da te and amoun t of D D / I O I , n a m e of 
i s su ing B a n k & b r a n c h 

(S ignature , N a m e a n d D e s i g n a t i o n of t h e A u t h o r i s e d s i g n a t o r y / 
s e a l of f i rm / c o m p a n y ) 

List of e n c l o s u r e s -
1 . 
2. 
3. 
4. 
5. 
6. 
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A n n e x u r e - B 

F i n a n c i a l B i d 

T h e Depu ty / A s s i s t a n t G e n e r a l M a n a g e r 
Ind ian B a n k , 
Z o n a l Of f ice-

E n q a q e m e n t of A g e n c y for 
Electr ical Sa fe ty & Energy Audit of B a n k ' s branches/Off ice Buildinq/s at — 

With re fe rence to your T e n d e r Documen t dated , l /we, hav ing e x a m i n e d all r e l e v a n t 
d o c u m e n t s a n d u n d e r s t o o d t h e i r c o n t e n t s , h e r e b y submi t ou r F i n a n c i a l B id forpreparation of 
Tender for Electr ical Safe ty & Energy audit of B a n k ' s b r a n c h e s / o f f i c e s at different places / locations. 

1 . O u r p ro fess iona l f ee for the s e r v i c e s per formed in t e r m s of the S c o p e of W o r k a s se t out in 
the T e n d e r d o c u m e n t will be R s . ( R u p e e s ) for B a n k ' s 
B r a n c h e s / O f f i c e at 
( F o r more than one s i t es , s e p a r a t e s h e e t show ing branch/o f f ice w i s e b reak -up m a y be 
e n c l o s e d ) . 

2 . T h e t a x e s a s app l i cab le inc lud ing G S T will be ex t ra . 

3 . Al l the out of pocke t e x p e n s e s will be borne by m e / u s and I / w e wil l not c h a r g e a n y amoun t 
f rom B a n k other than a b o v e quoted f ee . 

4 . W e a g r e e to r e c e i v e the f e e in the s t a g e s a s de ta i led in the T e n d e r d o c u m e n t . 

5 . C a p i t a l i s e d t e r m s u s e d here in but not de f ined wil l h a v e the m e a n i n g s a s s i g n e d to s u c h 
t e r m s in the T e n d e r documen t . 

(S ignature , N a m e and Des ignat ion of the Author ised signatory) 
P l a c e -
Da te -

Electrical Safety & Energy Audit Policy 



A N N E X U R E - 1 
F O R M A T F O R E L E T R I C I T Y S A F T Y A U D I T R E P O R T 

F O R P R E M I S E S H A V I N G O N E F L O O R & O F F I C E 

B R A N C H C O D E & N A M E 

A D D R E S S 

S A N C T I O N E D L O A D 

C O N N E C T E D L O A D 

M O N T H L Y E L E C T R I C I T Y B I L L 
( A P P R O X . ) 
T O T A L T O N N A G E O F A I R 
C O N D I T I O N E R L O A D 
A R E A O F T H E B R A N C H 

E L E C T R I C A L S A F E T Y : 

S . N O . D E S C R I P T I O N D E T A I L S 
R E M A R K S 

( IF A N Y ) 

1. 
W H E T H E R T P N I S O L A T O R S / M C C B s / E L C B s / A R E 
P R O V I D E D T O C A T E R T H E L O A D 

Y E S / N O 

2 . 
W H E T H E R L I G H T S A N D E M E R G E N C Y L I G H T S A R E 
P R O V I D E D IN E L E C T R I C A L R O O M / O P E R A T I N G A R E A S 
F O R E A S Y O P E R A T I O N & M A I N T E N A N C E W O R K S 

Y E S / N O 

3. 

W H E T H E R P U M P R O O M , D G S E T R O O M , U P S R O O M , A C 
P L A N T R O O M , E L E C T R I C A L P A N E L R O O M A R E 
M A I N T A I N E D IN D R Y A N D IN G O O D C O N D I T I O N A N D 
O B S O L E T E / H A Z A R D O U S / O L D I T E M S A R E N O T 
D U M P E D T H E R E . 

Y E S / N O 

4. 
W H E T H E R W A T E R S E E P A G E IS O B S E R V E D N E A R A N Y 
O F T H E E L E C T R I C A L P A N E L , D I S T R I B U T I O N B O A R D , 
E L E C T R I C A L E Q I P M E N T , E T C 

Y E S / N O 

5. 
W H E T H E R E A R T H I N G P I T S A R E P R O V I D E D A N D 
C O N N E C T E D T O E Q U I P M E N T A N D T H E B O D Y O F 
E Q U I P M E N T 

Y E S / N O 

6. 
W H E T H E R E A R T H I N G P I T S A R E M A I N T A I N E D 
P R O P E R L Y 

Y E S / N O 

7. 

W H E T H E R E X H A U S T F A N S F O R V E N T I L A T I O N O F 
P A N E L R O O M / E L E C T R I C A L R O O M / U P S R O O M / D G 
S E T R O O M IS P R O V I D E D A N D N O P A P E R , O L D 
M A T E R I A L O R A N Y O T H E R S C R A P IS K E P T N E A R D B / 
P A N E L S / U P S / B A T T E R I E S E T C . 

Y E S / N O 

8. 

W H E T H E R P E N A L T Y IS B E I N G I M P O S E D IN 
E L E C T R I C I T Y B I L L O N A C C O U N D O F H I G H E R L O A D / 
P O O R P O W E R F A C T O R / P O O R L O A D F A C T O R E T C 
( A C E R T A I N E D F R O M T H E E L E C R I C I T Y B I L L S O F 
A P R I L / M A Y / J U N E / J U L Y ) 
A D D I T I O N A L E L E C T R I C A L L O A D R E Q U I R E D ( IF A N Y ) 

Y E S / N O 

9. 

W H E T H E R L O A D IS D I S T R I B U T E D IN A L L T H R E E 
P H A S E S T O A V O I D A N Y U N B A L A N C I N G O F P H A S E L O A D 
A N D N O L O O S E E L E C T R I C A L C O N N E C T I O N S / 
H A P H A Z R A D W I R I N G S O B S E R V E D IN T H E B U I L D I N G / 
O F F I C E P R E M I S E S . 

Y E S / N O 

10. 

W H E T H E R I S O L A T I N G S W I T C H E S A R E P R O V I D E D F O R 
T H E S W I T C H I N G O F F O F T H E T H E N O N E S S E N T I A L 
LOADS P R E M I S E S D U R I N G N I G H T A N D MAIN S W I T C H 
T O S W I T C H OFF T H E P O W E R S U P P L Y T O T H E 
B U I L D I N G / F L O O R IN C A S E O F F I R E / E M E R G E N C Y . 

Y E S / N O 
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1 1 . 

W H E T H E R P R O P E R P R E V E N T I V E M A I N T E N A N C E A F T E R 
O P E N I N G O F T H E E L E C T R I A C L B O A R D S A N D 
D I S T R I B U T I O N B O A R D S A R E C A R R I E D O U T B Y T H E 
L I C E N S E H O L D E R E L E C T R I C I A N O R S K I L L E D 
T E C H N I C I A N S O F E Q U I P M E N T M A N U F A C T U R E R / 
S E R V I C E P R O V I D E R S . 

Y E S / N O 

12 

W H E T H E R A P P R O P R I A T E T I M E R S U S E D IN T H E 
C H A N G E O V E R O F A I R C O N D I T I O N E R S F O R S E R V E R 
R O O M A C S A N D F O R S I G N A G E B O A R D S T O M A K E A U T O 
O N / O F F ( F O R S C H E D U L E T I M I N G S ) . T H E T H E R M O S T A T 
O F T H E A C s A T S E R V E R R O O M S H O U L D B E S E T T O 
S A Y 2 6 C , S O T H A T I T W I L L R U N O N L Y W H E N T H E 
T E M P R A T U R E I S T O O H I G H ( T O M I N I M I Z E C H A N C E S O F 
F I R E D U E T O I D L E R U N N I N G O F T H E A C s D U R I N G 
N I G H T ) 

Y E S / N O 

13 

W H E T H E R P R E V E N T I V E M A I N T E N A N C E O F T H E 
E L E C T R I C I N S T A L L T I O N A N D E Q U I P M E N T I S C A R R I E D 
O U T B Y S K I L L E D L I C E N S E H O L D E R E L E C T R I C I A N S / 
S K I L L E D T E C H N I C I A N S 

Y E S / N O 

14 

G E N E R A L C O N D I T I O N O F E L E C T R I C A L C O N T R O L 
P A N E L S , M A I N S W I T C H , E L E C T R I C M E T E R B O A R D , 
C H A N G E O V E R S W I T C H , A C , W A T E R C O O L E R S , W A T E R 
F I L T E R S , W I R I N G C A B L E S E T C A R E IN G O O D 
C O N D I T I O N S A N D D B s , P A N E L S , S W I T C H B O A R D S A R E 
P R O P E R L Y C O V E R E D 

Y E S / N O 

15 

W H E T H E R E L E C T R I C A L E Q U I P M E N T S O F P A N T R Y E T C 
A R E P R O P E R L Y C O N N E C T E D T O I N D U S T R I A L S O C K E T 
B O X W I T H M C B s . 
M C B s O R L A T E S T T Y P E S W I T C H E S A R E P R O V I D E D T O 
S W T I C H O N / O F F T H E A C s T O P R O T E C T T H E M F R O M 
O V E R L O A D . 

Y E S / N O 

16 

W H E T H E R T H E C O N T A C T N U M B E R O F P E R S O N S , 
E L E T R I C I A N S , P O W E R D I S T R I B U T I O N C O M P A N Y . 
G E N E R T O R S E R V I C E P R O V I D E R , U P S V E N D O R S , A C s 
E T C A R E A V A I L A B L E W I T H S E C U R I T Y G A U R D S A N D 
O T H E R S T A F F A R E D I S P L A Y E D IN E L C T R I C / U P S / 
S E R V E R R O O M . 

Y E S / N O 

17 
W H E T H E R P O W E R F A C T O R C O R R E C T I O N P A N E L O F 
A P P R O P R I A T E R A T I N G I S I N S T A L L E D . 

Y E S / N O 

18 

W H E T H E R A L L T H E C O N N E C T I N G P O I N T A T V A R I O U S 
D B s A N D P A N E L S A R E P R O P E R L Y I N S U L A T E D A N D 
P R O P E R I N D I C A T I V E M A R K I N G A R E D O N E A R E T H E 
R E S P E C T I V E P A N E L / D B 

Y E S / N O 

19. 
W H E T H E R T H E I N T E R N A L I N S U L A T I O N O F T H E W I R E 
H A V E B E E N A C C O U N T E D F O R C H E C K I N G T H E 
D U R A B I L I T Y O F E L E C T R I C A L C O N N E C T I O N 

Y E S / N O 

F I R E P R E V E N T I V E M E A S U R E S : 

S . N O . D E S C R I P T I O N D E T A I L S 
R E M A R K S 

( I F A N Y ) 

1 . 
A L L O L D D I S P O S A B L E R E C O R D S , B R O K E N F U R N I T U R E 
E T C A C C U M U L A T E D IN T H E P R E M I S E S H A V E B E E N 
C L E A R E D . 

Y E S / N O 

2 . 
C O M B U S T I B L E L E A F L I T T E R / W A S T E P A P E R S E T C IN 
A N D A R O U N D T H E B R A N C H A R E R E M O V E D / C L E A N E D 
P E R I O D I C A L L Y 

Y E S / N O 

3. 
N O S T A T I O N A R Y / R E C O R D S / O L D O B S O L E T E I T E M S 
A R E S T O R E D / K E P T IN T H E S E R V E R / U P S / E L E C T R I C 
R O O M 

Y E S / N O 

4 . 
S T O R A G E R A C K S IN S T A T I O N A R Y / R E C O R D R O O M 
K E P T A T A S A F E D I S T A N C E O F A T L E A S T 2 M F R O M 
E L E C T R I C A L P O I N T S / S W I T C H / J U N C T I O N B O X E S 

Y E S / N O 

5. W H E T H E R IN T H E P A N T R Y / C A N T E E N , L P G I S U S E D Y E S / N O 
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6. A R E T H E F I R E E X T I N G U I S H E R S A V A I L A B L E IN T H E 
F O L L O W I N G W O R K A R E A A N D C L E A R L Y M A R K E D A N D 
A C C E S S I B L E : 
1 . S E R V E R / U P S R O O M : C 0 2 T Y P E X 2 
2. I N D I V I D U A L D E P A R T M E N T O F T H E P R E M I S E S : C 0 2 
T Y P E X 1 
3. S T A T I O N A R Y R O O M : C 0 2 T Y P E X 1 
4 . E L E C T R I C R O O M / A C P L A N T R O O M : C 0 2 T Y P E X 2 
5. D G S E T / G E N E R A T O R : 6kg A B C C A P A C I T Y X 2 

Y E S / N O 

S E R V E R A N D U P S R O O M : 

S . N O . D E S C R I P T I O N D E T A I L S 
R E M A R K S 

(IF A N Y ) 

1 . 
W H E T H E R S E R V E R R O O M H A V E D U A L A C U N I T S W I T H 
T I M E R C I R C U I T D E V I C E O N I N D E P E N D E N T C I R C U I T S 

Y E S / N O 

2. 
W H E T H E R E X H A U S T F A N S A R E I N S T A L L E D IN U P S 
R O O M 

Y E S / N O 

3. 
W H E T H E R P R O P E R I N S U L A T I O N A T T H E B A T T E R I E S 
H A V E B E E N P R O V I D E D 

Y E S / N O 

T h e par t i cu la rs f u rn i shed in the appl icat ion a r e true to the bes t of my /ou r k n o w l e d g e & belief. I / w e 
unders tand that if a n y of the par t i cu la rs is found incorrect , e v e n at a later s t a g e , my /our contract will be 
c a n c e l l e d . 

S I G N A T U R E W I T H S E A L O F A U D I T O R 

D A T E : 
P L A C E : 
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A N N E X U R E - 2 
F O R M A T F O R E L E T R I C A L S A F T Y A U D I T 

F O R P R E M I S E S H A V I N G M U L T I P L E F L O O R S / O F F I C E S 

1 . A s s e s s m e n t of l u m i n a r i e s / l ight f i t t ings 
Type of 

luminaries / 
light fittings 

No of 
luminaries 

/l ight 
fittings 

Lux level of 
luminaries / 
light fittings 

Total electrical load 
consumption 

Remarks (Condition 
of light fixtures 

acceptable or Not 

Suggestions for improvement, 
if any 

Type of 
luminaries / 
light fittings 

No of 
luminaries 

/l ight 
fittings 

Lux level of 
luminaries / 
light fittings 

Wat t A m p 

Remarks (Condition 
of light fixtures 

acceptable or Not 

Suggestions for improvement, 
if any 

2. F loor w i s e a s s e s s m e n t of A i r c o n d i t i o n i n g s y s t e m 
Type of Air 

conditioning 
units 

No of Air 
condit ioners 

Capac i ty of 
Air 

conditioner 
( T R ) 

Total electr ical load 
consumption 

Condition of air 
conditioning 

sys tem 

R e m a r k s (Condition 
of machine 

acceptable or Not 

Suggest ions on 
improvement, if 

any 

Type of Air 
conditioning 

units 

No of Air 
condit ioners 

Capac i ty of 
Air 

conditioner 
( T R ) 

Watt A m p 

Condition of air 
conditioning 

sys tem 

R e m a r k s (Condition 
of machine 

acceptable or Not 

Suggest ions on 
improvement, if 

any 

3 . F l o o r w i s e a s s e s s m e n t of U P S 
No. 
of 

U P S 

Capaci ty 
( K V A ) 

P - P Voltage 
of e a c h 

U P S 

P-N Voltage 
each U P S 

P h a s e 
Currents 

Total 
electrical 

load 
consumption 

Neutral 
Earthing & 

its 
adequacy 

Protective 
earthing & 

its 
adequacy 

R e m a r k s 
(Condition 

of 
machine 

acceptable 
or Not 

Suggest ions 
on 

improvement, 
if any 

R Y B R Y B R Y B K W A 

4. F loor w i s e a s s e s s m e n t of e l e c t r i c c i rcu i t 
SI .No H e a d s R e s u l t R e m a r k s 

( a c c e p t a b l e 
or Not) 

S u g g e s t i o n s on 
improvement , if any 

1 P r e s e n c e of Ma in sw i t ch inter locking if two 
different s u p p l i e s a r e c o m i n g to Distr ibut ion pane l 

2 Avai labi l i ty of cor rec t ident i f icat ion of circuit de ta i ls 
and protect ive d e v i c e s 

3 P r e s e n c e of non s t a n d a r d (m ixed ) c a b l e co lour 
warn ing not ice at or n e a r c o n s u m e r unit / 
Distr ibut ion board 

4 C a b l e s correct ly suppor ted throughout their run or 
not 

5 Condi t ion of insulat ion of l ive par ts 

6 A d e q u a c y of wi r ing for cur ren t ca r ry ing capac i t y 
with regard to the type a n d nature of the 
instal lat ion 

7 A d e q u a c y of protect ive d e v i c e s , type and rated 
current for fault protect ion 

8 P r e s e n c e a n d a d e q u a c y of circuit protect ive 
conduc to rs 

9 W h e t h e r L o w vo l tage c a b l e s s e g r e g a t e d f rom 
Med ium vo l tage c a b l e s 

10 W h e t h e r C a b l e s s e p a r a t e d / s e g r e g a t e d f rom non 
e lec t r ica l s e r v i c e s 
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11 W h e t h e r p roper terminat ion of c a b l e s at 
e n c l o s u r e s 

12 C o n n e c t i o n s 
sound ly m a d e a n d 
under no 
undue s t ra in 

Insu la t ion of conductor 
v is ib le ou ts ide e n c l o s u r e 

12 C o n n e c t i o n s 
sound ly m a d e a n d 
under no 
undue s t ra in 

C o n n e c t i o n s of live 
conduc to rs a d e q u a t e l y 
e n c l o s e d 

12 C o n n e c t i o n s 
sound ly m a d e a n d 
under no 
undue s t ra in 

A d e q u a t e l y c o n n e c t e d at 
point of ent ry to e n c l o s u r e 
(g l ands , 
b u s h e s etc . , ) 

12 C o n n e c t i o n s 
sound ly m a d e a n d 
under no 
undue s t ra in 

Condi t ion of a c c e s s o r i e s 
inc luding 
s o c k e t out le ts , s w i t c h e s & 
joint 
b o x e s 

13 Other s p e c i a l o b s e r v a t i o n s , if a n y reco rd the 
resu l ts of par t icu lar i nspec t i ons app l ied 
S e p a r a t e l y 

5. F l o o r w i s e a s s e s s m e n t o f e l e c t r i c a l P a n e l r o o m 
SI .No H e a d s R e s u l t R e m a r k s 

a c c e p t a b l e or Not) 
S u g g e s t i o n s on 

improvement , if any 

1 P r e s e n c e of Ma in sw i t ch inter locking if two 
different supp l i es a r e c o m i n g to Distr ibut ion pane l 

2 Avai lab i l i ty of co r rec t ident i f icat ion of circuit de ta i ls 
and protect ive d e v i c e s 

3 P r e s e n c e of non s t a n d a r d (m i xed ) c a b l e colour 
warn ing not ice at or n e a r c o n s u m e r unit / 
Distr ibution board 

4 C a b l e s correct ly suppor ted throughout their run or 
not 

5 Condi t ion of insulat ion of l ive par ts 

6 A d e q u a c y of wir ing for cur rent ca r ry ing capac i t y 
with regard to the type a n d nature of the 
instal lat ion 

7 A d e q u a c y of protect ive d e v i c e s , type and rated 
current for fault protect ion 

8 P r e s e n c e a n d a d e q u a c y of circuit protect ive 
conduc to rs 

9 W h e t h e r L o w vo l tage c a b l e s s e g r e g a t e d f rom 
Med ium vo l tage c a b l e s 

10 W h e t h e r C a b l e s s e p a r a t e d / s e g r e g a t e d f rom non 
e lec t r ica l s e r v i c e s 

11 A d e q u a c y of protect ive ear th ing conduc to r 
12 A d e q u a c y of Neut ra l ear th ing conductor 
13 W h e t h e r p roper terminat ion of c a b l e s at 

e n c l o s u r e s 
14 C o n n e c t i o n s 

sound ly m a d e a n d 
under no 
undue s t ra in 

insulat ion of conduc to r 
v is ib le ou ts ide e n c l o s u r e 

14 C o n n e c t i o n s 
sound ly m a d e a n d 
under no 
undue s t ra in 

C o n n e c t i o n s of l ive 
c o n d u c t o r s a d e q u a t e l y 
e n c l o s e d 

14 C o n n e c t i o n s 
sound ly m a d e a n d 
under no 
undue s t ra in 

A d e q u a t e l y c o n n e c t e d at 
point of entry to e n c l o s u r e 
(g l ands , b u s h e s etc . , ) 

14 C o n n e c t i o n s 
sound ly m a d e a n d 
under no 
undue s t ra in 

Cond i t ion of a c c e s s o r i e s 
inc luding s o c k e t out lets, 
s w i t c h e s & joint b o x e s 
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15 Deta i l s sw i tch 
gear p a n e l s 

No of P a n e l s 15 Deta i l s sw i tch 
gear p a n e l s R a t i n g of p a n e l s 

15 Deta i l s sw i tch 
gear p a n e l s 

M e a s u r e m e n t of P - P & P -N 
vo l tage of P a n e l s 

15 Deta i l s sw i tch 
gear p a n e l s 

M e a s u r e m e n t of P - P & P-N 
cur rent of P a n e l s 

15 Deta i l s sw i tch 
gear p a n e l s 

Cond i t ion of P a n e l s 

15 Deta i l s sw i tch 
gear p a n e l s 

A n y other obse rva t i ons 

16 W h e t h e r me thod of C a b l e s laid ins ide the 
E lec t r i ca l room is a c c e p t a b l e 

17 Tota l E lec t r i ca l L o a d of the 
Floor 

Ai r condi t ioning 
load 

17 Tota l E lec t r i ca l L o a d of the 
Floor 

Light & power load 

18 W h e t h e r e lec t r i ca l load ba lanc ing is a c c e p t a b l e 
(g ive de ta i l s of p h a s e w i s e load ) 

19 Other s p e c i a l o b s e r v a t i o n s , if a n y record the 
resu l ts of par t icu lar i nspec t i ons app l ied 
sepa ra te l y 

6 . A s s e s s m e n t of T r a n s f o r m e r 
No. of Capacity of P - P P-N P h a s e Total Neutral Prot Condition Whether Remark Sugge 
Trans each Voltage Voltage Current electric Earthing ectiv of transform s st-ions 
forme Transformer of each each s al load & its e insulation ers (Conditi on 

rs s Transfo Transfo consum adequacy earth loaded/u on of improv 
1. Rating rmers rmers ption ing & nder machine ement, 
2. make its loaded accepta if any 
3. type adeq 

uacy 
and 

extant 
thereof in 

% 

ble or 
Not 

R Y B R Y B R Y B K W A 

7. A s s e s s m e n t of E l e v a t o r 
Capacity 
of each 
elevator 

s 

1. Rating 
2. make 
3. type 

P - P 
Voltage 

P-N 
Voltage 

R Y B R Y B 

P h a s e 
Currents 

R Y B 

Total 
electrical 

load 
consumpti 

on 

K W A 

Parameters of the motors 

No C a p a 
c-ity 
( K W ) 

Volt 
-age 

Curr 
ent 

Conditi 
on of 

motors 

Neutral 
Earthing 

& its 
adequac 

y 

Prote Condi 
ctive tion 
earth of 
ing & insula 

its tions 
adeq 
uacy 

Remark 
s 

(Conditi 
on of 

machin 
e 

accepta 
ble or 

Not 

Sugge 
stions 

on 
improv 
ement, 
if any 
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A s s e s s m e n t of P u m p 

Capaci t 
y of. 
each 
pump 

1. 
Rating 
2. make 
3. type 

P - P 
Voltage 

R Y B 

P-N 
Voltage 

R Y B 

P h a s e 
Currents 

R Y B 

Total 
electrical 
load 
consumpt 
ion 

K W A 

Paramete rs of the pump motors 

No C a 
pa 
cit 
y 
(K 
W ) 

Volt 
age 

Curr 
ent 

Conditio 
n of 
motors 

Neutral 
Earthing 
& its 
adequac 
y 

Protec 
tive 
earthin 
g & its 
adequ 
acy 

Condit 
ion of 
insulat 
ions 

Remar 
ks 
(Condi 
tion of 
machi 
ne 
accept 
able or 
Not 

9. A s s e s s m e n t of ea r th ing s y s t e m 
Ear th ing Cont inu i ty T e s t i n g : T h i s T e s t is conduc ted to find out a n y equ ipmen t that h a s not b e e n ear thed 
properly and in c o m p l i a n c e wi th Indian Electricity Act 1956, IS-1200 part I and as per IS-3043 of 1966. It is to 

S I . No H e a d s R e s u l t R e m a r k s 
( a c c e p t a b l e or 

Not) 

S u g g e s t i o n s with n e w 
techno log ica l ly ene rgy eff icient, 

env i ronment fr iendly, cos t 
benef i ted air condit ioning 

s y s t e m 
1 No of ear th pit 

2 T y p e 

3 Ea r th ing test report 

4 Cont inu i ty test report 

5 Condi t ion of total ear th ing s y s t e m 
for the bui ld ing. ( G i v e detai l 
report) 

6 Neut ra l Ea r th ing & its a d e q u a c y 

7 Pro tec t i ve Ea r t h i ng & its a d e q u a c y 

8 Other s p e c i a l o b s e r v a t i o n s , if a n y 
record the resu l t s of 
par t icu lar i nspec t i ons app l ied 
s e p a r a t e l y 

10. A s s e s s m e n t of l ight ing protec t ion s y s t e m 
S I . 
No 

H e a d s R e s u l t R e m a r k s 
( a c c e p t a b l e or Not 

S u g g e s t i o n s with n e w 
techno log ica l ly ene rgy 
eff icient, env i ronment 

f r iendly, cos t benef i ted air 
condi t ioning s y s t e m 

1 Number of t e rm ina l s 
2 Number of d o w n conduc to r s 
3 Cont inui ty of conduc to r 
4 Condi t ion of the l ightning conduc to r 
5 Jo in t s condi t ion 
6 T e s t i n g point on d o w n conduc to r 
7 E a r t h conduc to r condi t ion 
8 E a r t h r e s i s t a n c e 
9 Other s p e c i a l o b s e r v a t i o n s , if a n y record 

the resu l ts of 
part icular i nspec t i ons app l ied 
sepa ra te l y 
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1 1 . A s s e s s m e n t of D i e s e l G e n e r a t i n g S e t 
No of 
Diesel 
Gener 
ator 
Set 

Capaci ty of 
each Diesel 
Generator Set 
1. Rating 
2. make 
3. type 

P - P 
Voltage 
of e a c h 
Diesel 
Genera t 
or Se t 

R Y B 

P-N 
Voltage 
e a c h 
Diesel 
Genera t 
or Se t 

R Y B 

P h a s e 
Currents 

R Y B 

Total 
electr ical 
load 
consumpti 
on 

K W A 

Neutral 
Earthing 
& its 
adequac 
y 

Protective 
earthing & 
its 
adequacy 

Conditio 
n of 
insulatio 
ns 

Whether 
Diesel 
Generator 
Se t over 
loaded/unde 
r loaded and 
extant 
thereof in % 

R e m a r k s 
(Conditio 
n of 
machine 
acceptabl 
e or Not) 

Suggest i 
ons on 
improve 
ment. if 
any 

S I G N A T U R E W I T H S E A L 

( C O N S U L T A N T / C O N T R A C T O R ) ( O F F I C E R O F B R A N C H / O F F I C E ) 

N A M E O F T H E E L E C T R I C A L E N G I N E E R / C O N S U L T A N T / C O N T R A C T O R : 

S U P E R V I O R ' S V A L I D L I C E N S E N O : 

D A T E : 

P L A C E : 

T h e par t i cu la rs f u rn i shed in the appl icat ion a r e true to the bes t of my/our k n o w l e d g e & belief. 
l /we unde rs tand that if a n y of the par t i cu la rs is found incorrect , e v e n at a later s t a g e , my /ou r cont ract will 
be c a n c e l l e d . 

S I G N A T U R E W I T H S E A L 

( C O N S U L T A N T / C O N T R A C T O R ) 
D A T E : 

P L A C E : 
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A n n e x u r e - 3 
F O R M A T F O R E L E T R I C A L E N E R G Y A U D I T 

F O R B R A N C H E S 

B R A N C H C O D E & N A M E 

A D D R E S S 

S A N C T I O N E D L O A D 

C O N N E C T E D L O A D 

M O N T H L Y E L E C T R I C I T Y B I L L 
( A P P X ) 
T O T A L T O N N A G E O F A I R 
C O N D I T I O N E R L O A D 
A R E A O F T H E B R A N C H 

E L E C T R I C A L E N E R G Y A U D I T : 

S . N o . D E S C R I P T I O N Wat tage R e c o m m e n d a t i o n 

1 . 
T y p e of E lec t r i ca l F i t t ings insta l led a n d its 
L u x leve l a n d W a t t a g e 

2 . 
No of Ce i l i ng F a n ins ta l led and its power 
consump t i on . 

3 . 
No. of W a l l F a n ins ta l led a n d its power 
consump t i on 

4 . 
No of A i r -cond i t ioners a n d its capac i t y a n d 
powe r consump t i on of e a c h . 

5 . 
No of compu te r ins ta l led a n d its power 
consump t i on . 

6. U P S ins ta l led a n d its c a p a c i t y 

7. A n y other g a d g e t s insta l led a n d its powe r 
consump t i on . 

8. 
Ver i f i ca t ion of e lectr ic i ty Bil l for last 12 
mon ths and obse rva t i on if any 

9 L e a k a g e if a n y in the wir ing s y s t e m 

T h e par t i cu la rs f u rn i shed in the appl icat ion a re true to the best of my/our k n o w l e d g e & belief. I 0 /we 
unde rs tand that if a n y of the par t i cu la rs is found incorrect , e v e n at a later s t a g e , my/our cont ract will be 
c a n c e l l e d . 

S I G N A T U R E & S E A L O F A U D I T O R 
D A T E : 
P L A C E : 
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