
i-i-qz E-mait: zgt! 
&&L&ft$&ffi^&

ZO: RBD: Fl.2023-24

TO

The General Manager (lnformation Technology)

lndian Bank

Corporate Office, Chennai.

Sir,

Date:14.07.2023

Sub: Porting of Advertisement for Engagement of Faculty/Office Assisitant/ Attender at INDSETI,

:::t::i:]::::::::.Y""_?ll:;ll.n;........**x***************x*****************************

As approved by our Bank's board regarding adoption of the Human Resource policy for the

outsourced staff of the Indian bank self - Employment Training lnbtitute ( INDSETI), Chittoor, the

terms and conditions for engagement of faculty / Office Assisitant / Attender at INDSETI, Chittoor, is

enclosed herewith.

We request you to port the terms and conditions along with the applications format enclosed

herewith in our Bank's website - www.indianbank __c.gJn as per the approved norms.

faithfully,

4-
a

Encl: Application and Terms & conditions for engagement of support staff - Faculty / Office

Assistant/ Attender at INDSETI, Chittoor.

Copy to. The Chairman, Indian Bank Trust for Rural Development, C/o CO:FID, COprorate office,

Chennai.
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TNGAEMENT OF SUPPORT SIAFF

INSTITUTI IINDSETII CHITTOOR DI BASIS

IMPORTANT: LAST DATE OF RECEIPT OF APPLICATION - 06108120.23

fndion Bonk Trust for Rurol Development (IBTRD) is running fndion Bonk Self - Employment
Troining fnstitutes (INDSETIs) ot Vorious Districts in ocross the country. IBTRD is looking for
engagement of support stoff on controctuol bosis for o period of three yeors ot fNDSETf
CHITilOOR District for troining ond officiol duties. The detoils os qre givenbelow,

5N Position Quolificotions & Other Reguirements

t. Focult'i

* Sholl be a Graduate / Posf Groduote viz. MSW/MA in Rurol
Development / MA in Sociology / Psychology / B.Sc. (Veterinory),
8.5c. (Horticulture), 8.5c. (Agri.), B.Sc.(Agri. Morketing)/ B,A.
with B.Ed. etc.

* Shqll hove o f lqir for teoching ond possess sound Computer
Knowledge

* Excellent communicotion skills in the locol longuage essentiol,
f luency in English ond Hindi will be qn odded odvontoge

* Skills in Typing in Locol Languoge essentiql.

* Typing skills in Hindi / Englishtyping,on odded odvontoge

* Previous experience os Foculty preferred

2.
Office
Assistont

*
t
*
*

Shol I be o Groduat e viz. BSW / B A / B.Com. / with computer
knowledge

Knowledge in Bosic Accounting is apref erred guolificotion

Sholl be fluent in spoken qnd written locql language.

Fluency in Hindi / English would be on odded guolificotion

Sholl be proficient in MS Office ( Word ond Excel ), Tolly
&Tnternet

Skills in typing in locol languoge is essentiol, Typing skills in
English on qdded odvontoge

3. Attender
.f. Sholl be o Mqtriculote
* Ability to Reod ond Write the Locol Longuage pref erred
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Other Terms and Conditions:

t. The selected candidote will 6e engoged on controctuol bosis for period of three yeors

subject to onnuol review ond renewol of controct once in o yeor. Such engogement sholl

come to on end after expiry period of controct. During this period , his/her services may be

terminoted of any time of Trust's discretion, if his/her work ond conduct ore not found
sotisfoctory or for ony other reosons whotsoever. ft is, however, to be cleorly understood

thqt decision of the Trust obout his/her work ond conduct being sotisfoctory or otherwise or
in terminoting his/her services for ony reoson whotsoever sholl be finol ond binding upon

him/her.

2. Tf there is ony disciplinory qction tqken ogoinst ony condidqte in his/her earlier orgonizotion,

the decision of the AAonogement of Trust / Society / RSETT regardingthe selection of the
soid condidote, sholl be finol ond binding.

3. Applicont sholl opply in the prescribed formot with full detoils viz. Nome With Photo, Fothers
Nome, Dqte of Birth, Correspondence Address,,Permanent Address,Phone/Mobile Number,

Education Quolifications with Photocopy of Certificotes, Experience, Post Applied for etc.,

4. Completed opplicotions with oll particulors supported by relevant certificotes to be sent by

Regd. Post to the oddress of INDSETI CHITTOOR District os given here under:

The Director,
Indian Bank Self Employment Training Institute,
#2-L26416, lsr FLOOR, B.V.REDDY COLONY, Kongareddypalli, Chlttoor Dist -517OO1.
Andhra Pradesh

5. The INDSETI reservesthe rights to reject incomplete / ineligible opplicotions.

6. SelectionProcess

* Written Test to qssess General Knowledge ond Computer Copobility

* Personol Interview to ossess communicotion obility, Leadership guolities, ottitude,
problem solving obility ond obility to get olong with the troinees, developmentol

opprooch.

* Demonstrotion / Presentotion to ossess teaching skills ond communicotions Copobility

7. Selected / emponelled condidotes shqll beplaced in the woiting list for future obsorption, if
required.

8. Volidity of the emponelled condidotes shqll be for o period of oneyear.

9. The duties ond responsibilities of the Faculty/Office Assistont/Attender sholl be qs

entrusted by the Director, INDSETI.

10. The condidqte so engaged sholl duringhis/her period of engogement involve himself / herself
directly or indirectly in ony other business or employment while engaged by INDSETf qnd

sholl devote tine ond best skills ond eff orts in the service of the INDSETI.
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11. The condidote sholl do qny duty entrusted to him ond toke precoution s to safeguqrd the
TNDSETT's goodwill / interest / property ogoinst negligence, mishondling or nonp erformance
during the course of his / her duties or otherwise.

12.The selected condidqte will be required to join immediotely of the fnstitute, in ony cqse not
loter thon 15 doys from the dqte of receiving the offer letter.

13. The selected condidote will be required to submit o medicol fitness report signed by o
district level medical officer, prior to joining to confirm his / her current stote of heolth.

t4,Tf the candidate desires to withdrow his engagement os Fqculty / Office Assistant /
Atlender,he / she shall give one-month notice to the INDSETI of his intention to do so.

15. Any misconduct will be deolt with disciplinory proceedings ond suitqble punishment including
terminotion will be under token by the Trust.

16, The condidote sholl ot oll times observe the secrecy obout cny informotion coming to his
knowledge during the period of his / her engagement qnd sholl not toke ony popers, books,
documents, conputer softwore moteriols or qny other property of the INDSETI out of the
work ploce / premises nor shqll he/she is ony woy ot time disclo se, divulge to onybody or moke
public ony informqtion of the INDSETI. He / She sholl be responsible for ond sholl toke core
of oll books, compufer softwqre moteriols, documents or any other property / properties of
the TNDSETT generaily ond specificolly entrusted to him / her.

t7.If it is found thot the cqndidote hod ot thetime of his engagement os fqculty thereafter
given folse informotion regording nome, oge, percentage of morks, guolificotion, previous
experience, stote of heolth or ony other personol informotion knowing it to be false,or hod
knowingly suppressed ony such informotion , his / her controct in the INDSETT will stond
disengaged forthwith.

18. There will be No commitment / obligotion / liobility for the Bonk to obsorb such cqndidqtes
who are selected on controct for ony job in the Bonk ot ony time.

t9'The cqndidote hos to adhere to ony other terms ond conditions stipuloted by the Trust from
time to time.

Zo.The selection / renewal of contrqct is bosed on the guidelines / norms os per HR policy
odopted by IBTRD.
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APPLICATION FOR ENGAGEMENT AS FACULTY lOFFICE ASSISTANT / ATTENDER
ON CONTRACT BASIS

(Separate applicdtion has to be submitted for edch Post)

Nome of the post opplied for
(Pleose tick oppropriote Column)

Nome of the Institute
(Please tick oppropriote Column)

Foculty Office Assistont Attender

TND5ETT
DHARMAPURI KRISHNAoIRT

:Mr./Ms./Mrs.I
2

3

Nome of the Applicont

Nome of the Fother/Guordion

Contoct Detoils

4

5

Dote of Birth (DD/MM/YYYY)

5ex

(Pleose tick oppropriote column)

Community

(Please tick: oppropriote column)

Notionolity

Agez

Mofe / Female

OBC/ SC/STlGENERAL6

7

Pleose offix

Photogroph

Porticulors Permqnent Address Communicotion Address

(i) Door No.

(ii) Street

(;ii) Village/Locolity/Flot

(iv) Post off ice

(v) Toluk

(vi) District with Pin code

(vii) Contoct Mobile Number

ond lond line

(viii) Moil ID
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8 Educotionol Quolificotion :

Quolificotion Institution Year of
possing

Percentage

of morks

9 lomputer Proficiency

Quolificqtion fnstitution From To

MS Office

Tolly

Other
',Please specify)

10 Typing skills :

(Please tick oppropriote column)

11 Longuoges known :

Typing Tomil English Others
(Please Specify)

Lower Grade

Upper Grade

Languoge Reod Write Speok

Tqmil

English

Others
(Please Specifv)
(Pleose tick oppropriofe column)



t2 Previous experience ;

(Enclose experience certificale if ony.)

t3.Any other relevont informotion :

l4.Pending of ony other criminor coses / proceeding : yes / No
(Please tick oppropriote column)

15. The ottested copies of following certificotes to be ottoched
(Tick oppnopriote option os Per the guolif icotion reguir emenl f or the respectivepost.)

Declorotion
r hereby declare that the above information furnished by ne is true to the best of my
knowledge and belief. rf you found the above information as incorrect in future, ny
candidature / contract may be terminated with immediate effect and the losses occurred can
be accounted on me.

Ploce :

Dote:

Pqrticulors Foculty Office Assistqnt Attender
ssLc

HSC

UG- Degree

PG - Degree

Computer Prof rciency

Typing Skills

Exp er i ence C ert if i cat e

Community Certificate

Sigrnture of The Applicant.


